
APPLICATION PROCESS FOR:

Cafeteria, Custodial, Secretarial, or Security Positions:

Thank you for applying to Southmoreland School District. It is because of the help from
individuals like you that help the day to day operations of our district to run smoothly.

All Clearances must be no more than ONE year old and if applying for a Day to Day
substitute position, you must apply for clearances for the purpose of Employment, we
cannot accept volunteer clearances. Clearances and forms needed include (which can
be found on our website at Southmoreland.net under Our District scroll down to
Employment):

❖ Application Form
❖ Nepotism Policy Acknowledgement
❖ Sexual Misconduct/Abuse Disclosure Release
❖ Arrest/Conviction Report and Certification Form
❖ Form I 9 - Employment Eligibility Verification
❖ Criminal Background check
❖ Child Abuse Clearance
❖ Federal Criminal History Background Check, prior to going to a designated

fingerprint site you must register online- Service Code 1KG6XN
❖ Copy of your Driver’s License
❖ Copy of your Social Security Card
❖ Complete the Act 126 Mandated Reporter Training - Certificate Needed

Only complete packets will be considered for employment. Please wait for all of your
clearances to come back to you before turning in your packet. General employment
questions can be directed to Lorie McTavish - 724-887-2005,
mctavishl@southmoreland.net - or - you may direct departmental questions to:

❖ Food Service - Mrs. Yezek 724-887-2015, yezeka@southmoreland.net
❖ Custodial - Shera Barnhart - 724-887-2036, barnharts@southmoreland.net
❖ Secretary - Lorie McTavish - 724-887-2005, mctavishl@southmoreland.net
❖ Security - Greg Keefer - keeferg@southmoreland.net

Nonprofessional application letter updated 8/2023

Southmoreland School District – “High Quality Learning For All”

mailto:keeferg@southmoreland.net


SOL1THl\IORELAND SCHOOL DISTRICT 
Administration Office

2351 Route 981, Box A, Alverton, PA 15612 

APPLICATION FOR - NON PROFESSIONAL PERSONNEL 

SCHOOL NURSE SUB, SECRETARIAL SUB, PARAPROFESSIONAL SUB, 

CAFETERIA, SECURITY, CUSTODIAN POSITIONS 

NA:\IE ____________________ Social Security :-.Jo. _____________ _ 

ADDRESS __________________ Date of Birth ______________ _ 

__________________ Telephone Numbcr(s) ____________ _

E�L'\lL ADDRESS: _____________ _ 

Position(s) you arc applying for: ________________________________ _

\\/hen are you available for work? _______________________________ _ 

Educational Background: High School Graduate? ______ Year Graduated: ________ _ 

Vocational School, Trade School, Business School or College attended _______________ _ 

Arca of Specialization or Degree: ____________ _ 

Special Skills:-------------------------------------

Experiences: 
Employer Length of Service Job Description 

Milita1y Services - If any, give branches of service, dates and job related experiences: ___________ _ 

References: Please list at least three people, include their name, address, phone number, who can attest to your character, 
effectiveness and ability as related to the position of which you are applying: 

Date:____________________ Signature ____________________ _ 
Please at1ach a copy of your current Act 34, Act 151. Federal Background Check (Service Code I KG6Xi\f). :\epotism Declaration, 
Arrest/C:om·iction Report and Certification Form. Copy of your driver's license and social security card 11-9;, Proof of negative TB test result. All 
clearances and TB result must be no older than one year. 
Note-Prospective employees of the Southmorcland School District ,,�II recei,·e consideration ,,�thont discrimination because of race, religion, color, 
sex. age, national ori1-,,in or disability. EOE 

Updated -8/2023
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required, shall subject me to criminal prosecution under 18 Pa.C.S. § 4904 (relating to unsworn falsification to authorities) 
and to discipline up to, and including, termination or denial of employment, and may subject me to civil penalties and 
disciplinary action under the Educator Discipline Act. I also hereby authorize the above-named employer to release to the 
entity listed on page 3, the information requested in SECTION 2 of this form and any related records. I hereby release, 
waive, and discharge the above-named employer from any and all liability of any kind that may arise from such disclosure 
or release of records. 

Signature of Applicant Date 

SECTION 2: CURRENT/FORMER EMPLOYER VERIFICATION (TO BE COMPLETED BY THE 
APPLICANT'S CURRENT EMPLOYER($) AND ALL FORMER EMPLOYERS THAT WERE SCHOOL 
ENTITIES AND/OR WHERE THE APPLICANT HAD DIRECT CONTACT WITH CHILDREN) 

Employing Entity receipt date ________ _ Received by _________ _ 
Contact telephone# ______ _ 

Dates of employment of Applicant: ____________ _ 

To the best of your knowledge, has Applicant ever: 

YesQ No__Q Been the subject of an abuse or sexual misconduct investigation by any employer, state licensing 
agency, law enforcement agency or child protective services agency (unless the investigation 
resulted in a finding that the allegations were false)? 

YesQ No__Q Been disciplined, discharged, non-renewed, asked to resign from employment, resigned from or 
otherwise separated from employment while allegations of abuse or sexual misconduct were 
pending or under investigation or due to adjudication or findings of abuse or sexual misconduct? 

YesQ No__Q Had a license, professional license or certificate suspended, surrendered or revoked while 
allegations of abuse or sexual misconduct were pending or under investigation or due to an 
adjudication or findings of abuse or sexual misconduct? 

Former Employer Representative Signature and Title Date 

Pursuant to Act 168, an employer, school entity, administrator, and/or independent contractor that provides information or 
records about a current or former employee or applicant shall be immune from criminal liability under the CPSL, the 
Educator Discipline Act, and from civil liability for the disclosure of the information, unless the information or records 
provided were knowingly false. Such immunity shall be in addition to and not in limitation of any other immunity provided 
by law or any absolute or conditional privileges applicable to such disclosure by the virtue of the circumstances of the 
applicant's consent thereto. 

Under Act 168, the wilful failure to respond to or provide the information and records as requested may result in civil 
penalties and/or professional discipline, where applicable. 

Return all completed information to: 

School Entity: 
SOUTHMORELAND SCHOOL DISTRICT 
Address: Phone: 

2351 Route 981, Alverton, 724-887-2005
State: Zip: Fax: 

PA 15612 724-887-2055

COMPLETED FORM CAN BE emailed to 
mctavishl@southmoreland.net. 
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